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How to set up relative paths for your data sources
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What are absolute & relative paths

An absolute path is a complete path from the root directory to the target file or folder. Think
of it as a full address, including the country, city, street, and house number. In Power Bl, an
absolute path might look something like this:

C:\Users\YourName\Documents\PowerBI\Report.pbix

Relative Paths

A relative path is a path that starts from the current directory and goes to the target file or
folder. It’s like giving directions from where you currently are, rather than from a fixed starting

point. In Power BI, a relative path might look like this:

https \\Documents\PowerBI\Report.pbix.



Why do you need relative paths

e Portability: If you move the entire folder to another location or share
it with someone else, the relative paths will still work as long as the
folder structure remains the same.

e Collaboration: Team members can work on the project without
needing to manually adjust paths for their specific directory structures.
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2 methods

To connect a new data source

To change the connection of an existing data source

For this guide | am linking to a download of data from the Charity Commission
website as the data there is in the public domain. From their site it is possible
to download data files on all the charities in England and Wales.
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https://register-of-charities.charitycommission.gov.uk/register/full-register-download

Method 1: Connecting a new data source




Open the file in Sharepoint or One Drive
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Home 8 Editingridview & Share & Copylink Tl Delete 5 Pintotop Yy Favorite =+

Conversations

Documents

Shared @ 0B Name ~

Notebo i (] [ publicextract.charity.txt
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Site contents
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Documents > General > Charity commission data > publicextract.charity
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1. Copy the
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TXT File
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Path (O

3. Scroll down to find the path

Cornerstone > Documents > General > Ch
arity commission data > publicextract.chari
ty » publicextract.charity.txt

Size
147 MB

17 Not following
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dabe_of_exiract organisation_number registersd_chanty rnumber lnked_charily_number charity u!me €
2023-10-24 00:00:00.0000000 1 200027 1 POTTERNE MISSION ROCM AND TRUST  Remaoved

202310-24 00:00 D0.0000000 2 200027 2 HITCHAM FREE CHURCH  Ragistered |ms-w?oonm
20231024 00.00.00.0000000 3 200028 1 TOWN LANDS CHARITY FOR THE POOR  Removed 186
202310-24 00:00:00.0000000 4 200028 2 TOWN LANDS CHARITY FOR THE CHURCH  Removed 1
20310-24 00:00:000000000 & 200034 1 CLOPHILL RELIEF IN NEED CHARITY  Rogisterod 15724
2023.10-24 00:00:00.0000000 & 200034 § MARLALLOTMENT Rsgaisrad 1561-07.07 00:00-00.000!
2023-10-24 00:00:00.0000000 7 200037 1 GEORGE DUNCUME'S CHARITY FOR THE PARISH CLERK
2023-10-24 00:00:00.0000000 B 200037 2 HARRIET GROTES ECCLESIASTICAL CHARITY  Ramowve
2023.10-24 00:00:00 0000000 S 200037 3 CHARLES HAMMOND (OTHERWISE PALMER)  Removed
2023-10-24 00:00°00 0000000 10 200037 4 EDWARDWOOD  Removed 1561-11-14 0000:00. 00000
2023-10-24 00:0000 0000000 11 200040 CARTER AND ANN MORDAUNT  Registena 1
T0510.24 0000000000000 17 00D 2 CHARLES HIGGINS FOR CLOTHME Registersd 19614
033-10-24 0000000000000 13 00040 3 ANN MARIA HIGOING FOR POOR  Registersd 1961-06
2023-10-24 00:0000.0000000 14 200040 4 JOHNROBINSON Registersd 1961-06-28 00.00:00.0000
2023-10-24 00:00:00.0000000 15 200040 5 EARLOF MORDAUNT  Registered 1961-06-20 00:00:00.
207310-24 00:00.00 0000000 16 200040 6 TURVEY POORS LAND  Registered 1961-06-20 00-00:00

2023-10-24 00:00:00.0000000 17 200043 1 HENRY SMITH  Fegistered 1961-07-05 00-00:00.000000
2023-10-24 00:00:00.0000000 18 200043 2 MICHAEL EARLE  Registered IDﬂI-ﬂT 14 wonmorm
2023-10-24 00:00.00.0000000 18 200047 1 CLEMENT MARSLAND'S CHARITY  Registernd

20EI10-24 O0-00:00.0000000 20 00047 2 HENRY SMITHS CHARITY(SRMEJ Rlu:llr-d 1
203.10-24 00:00:00.0000000 21 200047 3 JOHMATTERTON Rogistored 1967-11-18 00:00:04
20E310-24 00:0000.0000000 32 200047 4 THE REVEREND ROBERT HANGOCKS CHARITY
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From Web
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Method 2: Change the connection of an existing
data source

This method can we done when you already have connections to data sources in your
PowerBI report but want to change the paths from absolute to relative.
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Queries [2]

5 publicextract charity 1 . Se Ie Ct th e
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2023-10-24 00:00:
2023-10-24 00:007
2023-10-24 00:00:
2023-10-24 00:00:
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2023-10-24 00:00:‘
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